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I.  When Project Managers Upload Docs 

A. Pre- review 

a. Status: 

 File Audit Ready 

 Site Audit Ready 

 Site and File Audit Ready 

b. This makes the BIN= 0 

c. This makes the Unit= 0 

 
 

B. During review 

a. Status 

 Report in Progress 

b. Under the Unit 

 File Document 

 

 
 

 

C. Responses 

a. Status 

 Pending Property Resolution 

b. Under the Unit and Finding 

 Finding Resolution 
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II. Where and How Property Manager Upload Docs- 

  

Location:  Go to the three entry ways above to connect to the Documents Screen or  

Go to  the Documents tab 

 

 Project Documents tab- shows list of documents uploaded for project 

o Order of submission 

 

 
 

 Upload New Document (the new feature May 2020) 

o Step 1:  Pick Document Category 

o Step 2:  Assign Audit/ BIN/Unit or finding (if you didn’t already by coming here the other ways) 

 Check the findings you want the document to attach to if applicable 

o Step 3:  Comment & Select Documents 

 Once you Select and Open a document it submits 

 

 
 

 

 

 




